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[TOJIOKEHHME
OB OBPABOTKE U 3AIIUTE ITEPCOHAJIBHBIX JAHHBIX

1. OO0mue MoJI0KEHHA

1.1. Hacrosmee ITonoxenue mo o0paboTKe U 3aluTe MEPCOHATBHBIX TaHHEIX (Hanee - [Tonoxenune) MAY
BCII CK «HwuBa» paspaboTaHo B COOTBETCTBHHM C TpymoBbIM Kkojaekcom Poccuiickon ®enepanud,
Koncturynueit Poccuiickoit ®eneparuu, ['paxxnanckum kogekcoM Poccutickoit Oenepanyu, OenepaibHbM
3akoHOM «O6 MHpOpMaIKK, HHPOPMAKMOHHBIX TEXHOIOTHAX U O 3auuTe HHGopManumw», DenepanbHbM
3aK0HOM «O IIEpCOHANBHBIX IaHHBIX», [[paBunamu BHyTpeHHero Tpyzaosoro pacmopsaka MAY BCII CK
«Hugay.

1.2. Iens paspaboTku I1onoxeHus - OnmpeaeneHue mopsiaka 00paboTKU TePCOHANBHAIX JaHHBIX PA0OTHUKOB
MAY BCII CK «Hupa» ¥ HHBIX CyOBEKTOB MEPCOHAIBHBIX NaHHBIX, IIEPCOHATIBHBIC NAHHBIE KOTOPBIX
momexaT o6paboTKe, HA OCHOBAHMH IOJHOMOYHMHN OIleparopa; oOecIedeHHe 3allUTEl TpaB M CBOOOX
yejloBeKa M rpakaanuHa, B T.4. pabotarka MAY BCII CK «HuBa», npu 06paboTKe €ro mepcoHanbHbIX
JaHHBIX, B TOM YMCIIE 3aIlUTHI [IPaB HA HEPUKOCHOBEHHOCTD YaCTHOM )KHU3HH, THYHYIO U CEMENHYIO TalHy,
a TAK)KE YCTAHOBJICHHE OTBETCTBEHHOCTH JODKHOCTHBIX JIML, IMEIOIIUX JOCTYII K IIEPCOHATIBHBIM TaHHBIM,
3a HEBBIOJIHEHHE TPEOOBAHUE HOPM, PETYJIUPYIOLINX 00paboTKy M 3alUTy IEPCOHATBHBIX TaHHBIX.

1.3. TTopsimox BBOJA B NefiCTBUE U U3MeHEHHUs [Tomoxenus.

1.3.1. Hacrosmee ITonosxeHne BCTynaeT B CHIy ¢ MOMEHTa ero yTBepxaeHus xupekropom MAY BCII CK
«Husay u me#icTByeT 6€CCpOoUHO, 10 3aMEHBI €0 HOBBIM [lonoxkeHuem.

1.3.2. Bce usmenenus B [1ono)xeHre BHOCSITCS IIPUKA30M.

1.4. Bee pabotauxu MAY BCIT CK «Husay H0OKHBI OBITH 03HAKOMIIEHBI C HACTOAINMM [los10)KeHIEM IO
POCIIHCB.

1.5. PexxuM KOoH(HUIEHIMATBHOCTH TIEPCOHANBHBIX JAHHBIX CHUMAETCS B CIIydasx MX OO€3IMYUBAHUS U TI0
HCTEUEHWH 75 JIET CpoKa MX XpaHEHWs, WM IIPOUIEBACTCS Ha OCHOBAHMH 3aKJIIOYEHHS OKCIEPTHOH
komuccun MAY BCIT CK «HuBay, ecini H’HOE HE OIIPENEIIEHO 3aKOHOM.

2. OCHOBHbBIE NOHATHS U COCTAB MEPCOHAIBLHBIX JAHHBIX PA0OTHHKOB
2.1. JIns nene#t HacTosmero 110710XeHus UCIIONB3YOTCS CIEAYIONIHE OCHOBHBIE TTOHSTHS:

- IepcoHabHBIE MaHHBle pabOTHHMKA - M06as MHQOpPMaIMs, OTHOCAIIASCS K OIPEACICHHOMY MWIIH
oIpe/eNsieMOMy Ha OCHOBAHHMHU TaKOM MH(pOpMAIMi pabOTHUKY, B TOM YHCIIE €ro (haMuyIust, HMs, OTIECTBO,
roj, Mecsll, Jara W MECTO POXICHHs, alIpec, ceMeiHoe, COLHaIbHOE, HMYINECTBEHHOE TMOJI0XKEHHUE,
ob6pasoBanue, mpodeccus, MOXOmsl, apyras wuH(opMmaims, HeoOXoaumas pabOTONATEN0 B CBI3U C
TPYIOBBIMH OTHOIICHUSMH;



- 00paboTKa TepCcOHANbHBIX [JAHHBIX - COOp, CHUCTeMaTH3alys, HAKOIJIeHWe, XpaHeHWe, yTOUHeHHe
(oOHOBNIEHME, M3MEHEHHe), UCIO0Ib30BaHKe, paclipocTpaHeHre (B TOM 4Yuc/le repefiaya), obe3mMunBaHue,
O/10KMpOBaHWe, YHUUTOXKEHHE TTePCOHA/TBHBIX aHHbIX paboTHUKOB MAY BCIT CK «HuBa»;

- KOHOUAEHIMANBHOCTh TePCOHANBHBIX [JAHHBIX - 00s3aTe/lbHOe [jisi  COOMIOfIeHHsT Ha3HAUeHHOTO
OTBETCTBEHHOTO JIMIIA, TO/YYMBIIIEr0 AOCTYI K TEepPCOHa/JbHBIM JIaHHBIM PAaOOTHHWKOB, TpeOOBaHWe He
JIOTTyCKaTb UX pPacripocTpaHeHusi 6e3 coriacusi pabOTHUKA WM WHOTO 3aKOHHOTO OCHOBaHWUS;

- PpacrpocTpaHeHWe TepCOHA/BHBIX [JAHHBIX - JEeWCTBUs, HarpaB/ieHHbIe Ha Tiepejauy [epCOHATbHBIX
JAHHBIX pAOOTHUKOB OMpeJe/ieHHOMY Kpyry Jui (Tepejaua TepCOHANbHBIX [JAHHBIX) WM Ha
03HaKOMJ/IEHHEe C TMepCOHA/TBLHBIMUA JJAHHBIMU HEOTPaHMUEHHOTO KpyTra JIUL], B TOM uKcC/e 0OHapoJoBaHWe
MepCOHABHBIX  JIaHHBIX PA0OTHUKOB B  CpeJCTBAaX MAacCOBOM WH(oOpMaLM, pa3MelleHue B
WH(OPMaIMOHHO-TeJIEKOMMYHUKALMOHHBIX CETSIX WM TIPeAOCTaB/leHHe JOCTyNa K MepCOHa/TbHBIM
JTAaHHBIM PabOTHUKOB KaKUM-JTHOO UHBIM CTIOCOOOM;

- WCMOJIb30BaHUe T[1epCOHAabHbIX [JAaHHbIX - [eWCTBUs (ormepauyyd) C TMepCOHATbHbIMUA JAHHBIMHU,
coBepiiaembie A0/DKHOCTHBIM JuLoM MAY BCIT CK «HwuBa» B LendX TPUHATUSL pelleHUud Win
COBEpILIEHUs] WHBIX [IeMCTBUM, MOPOXKIAIOIINX FOPUAWYECKUe TIOCTIeCTBUS B OTHOLIEHWA PabOTHUKOB
b0 MHBIM 00pa30M 3aTparuBaroIIMX UX MpaBa U CBOOO/IbI WK TIpaBa U CBOOO/IbI APYTHX JINLI;

- O/IOKMpOBaHWe TIepCOHAJBHBIX JIaHHBIX - BpeMeHHOe TMpekpaijeHre cbopa, CHCTeMaTH3alyy,
HaKOIJIeHUs, WCTIOb30BaHUsl, PacrpoOCTPaHeHUs TIepCOHa/IbHBIX JaHHBIX pPaOOTHUKOB, B TOM YMCJe MX
nepe/iauy;

- YHUUTOX€HHE T1ePpCOHA/JIbHBIX NdHHbIX - I,Z[EI‘/JICTBI/IFI, B pe3y/ibTdTe€ KOTOPbIX HEBO3MO>XHO BOCCTAHOBUTDb
CoJiep>KaHHre TMePCOHaA/IbHBIX [OdHHBIX B HH(l)OpMHL[HOHHOfI CHUCTEME TEePCOHAJ/IBHBIX [AdHHBIX pa6OTHI/IKOB
WA B PE3yJ/IbTATE KOTOPBIX YHUUTOKAOTCA MAdT€PHUA/IbHbIE HOCHUTE/IU TME€PCOHA/IbHBIX JdHHBIX pa6OTHI/IKOB;

- obe3nMuuBaHUe TIePCOHAbHBIX JIaHHBIX - IeHCTBUS, B pe3yJ/ibTaTe KOTOPbIX HEBO3MOKHO OIIpej|e/IUTh
TIPHHA//Ie)KHOCTH ITePCOHAIBHBIX JAHHBIX KOHKPETHOMY PaOOTHHUKY;

- 0011eIOCTyTTHBIE TIePCOHABbHBIE IaHHbIe - TIepCOHa/IbHBIE /JaHHbIe, OCTYT HeOrpaHUYeHHOTO KpyTa JIUI]
K KOTOpBIM TIPEJOCTaB/IeH C COTJIacHsi pabOTHMKA WM Ha KOTOpble B COOTBETCTBUHU C (eepabHbIMU
3aKOHAMH He pacIripocTpaHsieTcst TpeboBaHue cob/oeHus1 KOH(WeHIIMaTbHOCTH.

- uHopmaius - cBefieHus (Co00ILIeHNSs, JaHHbIe) He3aBUCHMO OT ()OPMBI UX MPeZCTaB/IeHUS.

- JIOKyMeHTUpOBaHHasi WHQopmaius - 3adUKCHpPOBaHHAas Ha MarepuaJbHOM HOCUTe/le TMyTeM
JIOKyMeHTHPOBaHWsI MH(POpMaLusi C peKBU3UTaMH, MO3BOJISIOLMMU OMNpPe/e/IUTh TaKyto MH(POPMAaLUI0 WU
ee MaTepUaJibHbIli HOCUTEJIb.

2.2. B cocraB mnepcoHanmpHBIX JAaHHBIX paboTtHMKOB MAY BCIT CK «HuBa» BXOASAT [JOKYMEHTHI,
cofiep>kaliie MH(GOPMALMIO O TIACTIOPTHBIX JIaHHBIX, 00pa30BaHWM, OTHOLLIEHUH K BOMHCKOM 00513aHHOCTH,
CeMeMHOM IOJIOKeHWH, MeCTe >KUTe/IbCTBA, COCTOSHUM 370POBbs, @ Takke O IMpeAbIAYIIMX MeCTax HUX
paboThL.

2.3. KoMIIIeKC ZJIOKyMEHTOB, COTIPOBOXKAIOIIUH TIPOIiecC 0OpMIIEHHUS TPY/IOBBIX OTHOILEHHWM pabOTHHKA
B MAY BCII CK «HuBa» ripu ero npueme, repeBoie U yBOJIbHEHUH.

2.3.1. Vndopmarus, npejcrapsiseMasi pabOTHUKOM TIpU TOCTyrieHMd Ha pabory B MAY BCII CK
«HuBa», fo/mkHa MMeTb JoKyMeHTanbHyt0 ¢opmy. [1pu 3aK/iroueHnH TPyA0BOrO J0rOBOpa B COOTBETCTBUU
co cr. 65 TpynoBoro kopekca Poccuiickoli @efepaniu /uLlo, MOCTymawoljee Ha paboTy, NpeAbsBseT
paboTozarerto:

- TaCropT WA UHOU JJOKYMEHT, Y[ 0CTOBEPSIOIINNA TMUHOCTD;

- TPY/JIOBYIO KHIDKKY, 3@ UCK/IIOUEHHEM CJIy4yaeB, KOT/la TPY/IOBOM [IOTOBOP 3aK/IFOUAEeTCsl BIEpPBbIE WU/TU
pabOTHUK TMOCTyTIaeT Ha pabOTy Ha YCJIOBUSIX COBMECTHUTENbCTBA, JIMOO TPyZAOBasi KHIDKKA y pabOTHUKA
OTCYTCTBYET B CBSI3U C €€ YyTPaTOU WM IO APYTUM NIPUUHHAM;



- CTpaxoBoOe CBHUAEeTe/IbCTBO I'oOCyJapCTBEHHOI'O0 MIEHCKMOHHOI'O CTPAXOBAHUA,
- JOKYMEHTbI BOMHCKOI'O y4eTa - IJid BOEHHOOO0S3aHHbBIX 1 JINL], MOAJIEXKAIINX BOUHCKOMY YUETY;

- JoKyMeHT 06 06pa3oBaHuM, O KBa/TM(PUKALIMY WA HAJIMUMH CTielidaJbHbIX 3HAaHUM - TIPY TIOCTYTUIEHUH Ha
paboty, TpeOytoIIyt0 CrielanbHbIX 3HAHWH WK CTIeL[aIbHOU MTOJTOTOBKHY;

- cBUZIeTebCTBO O npucBoennn THH (ripu ero Hannuuu y paboTHUKA).

2.3.2. Tlpu odopmnenuu pabotHuka B MAY BCII CK «HwuBa» pabOTHMKOM, OTBETCTBEHHBIM 3a
opraHu3sanuio paboThl MO0 Ka[pOBOMY a[MUHUCTPUPOBAHUIO 3arloyiHsAeTCs YHUMUIMpoBaHHasi ¢opma T-2
«JInyHast KapTouka pabOTHHKa», B KOTOPOM OTpaXkalOTCs Cjefylolyde aHKeTHble W Ouorpaduyeckue
JlaHHBbIe pabOTHHKA:

- obmme ceegenns (®.M.0. paboTHMKa, ZjaTa POXKAEHHUSI, MECTO POXKAEHUs, IPaKIAHCTBO, 0Opa3oBaHue,
npodeccust, cTaxk paboTbl, COCTOsIHME B Opake, MacropTHbIE JaHHbIE);

- CBe/IeHMsI O BOUHCKOM YUeTe;
- JaHHBIe O rpyeMe Ha pabory;

B fanbHeIeM B IMUHYIO KAPTOUKY BHOCSTCS:

- CBe/IeHUsI O TIepeBOZIax Ha JIPYTYI0 paboTy;

- cBefleHus 00 aTTecTaluy,

- CBe/IeHUsI O TIOBBILIIEHUH KBaTM(UKaIY;

- CBefieHUs1 0 TIPO(heCCHOHAIbHOM TIepPero/IrOTOBKE;

- CBe/ieHMsI 0 Harpaziax (TIOOIIPeHNsIX ), TOUETHBIX 3BaHUSIX;
- cBeZieHUs1 00 OTITyCKax;

- CBe/IEHUs O COL[A/IbHBIX FapaHTHSIX;

- CBe/IEHUsI O MECTe JKUTEe/IbCTBA U KOHTAKTHBIX Tejie)oHax.

2.3.3. B MAY BCII CK «HuBa» c0o31ar0TCsl M XpaHATCs C/leAyolue Ipynibl JOKYMEHTOB, COJeprKalljye
JlaHHbIe 0 pabOTHUKAX B eZJMHUUHOM WM CBOJHOM BHUJE:

2.3.3.1. JIoKyMeHTbI, COjiep’Kalljie TiepCOHa/bHbie JaHHble pPAaOOTHUKOB (KOMILIEKChI JOKYMEHTOB,
COTIPOBOXKZANOIIE TIpoIiecC OGOpPMJIEHHsT TPYJOBLIX OTHOIIIEHWM TIpU TIpueMe Ha paboTy, TepeBofe,
YBOJIbHEHWH; KOMIIEKC MaTepHasioB M0 aHKeTUPOBAHMIO, TeCTUPOBAHMUIO; TIPOBeJIeHUI0 cobeceZioBaHUM C
KaHUZATOM Ha [JO/DKHOCTh; TOJ/JMHHMKA W KOMHWM TIPUKA30B IO JIMUHOMY COCTaBy; JIMUHbIe fefa U
TPYZIOBble KHW)KKM PabOTHMKOB; [ie/a, coZiepykalliie OCHOBaHMS K TPHKa3y I10 JIMYHOMY COCTaBy; [era,
cofep)Kalljie  Marepuasbl  aTTecTallid pPabOTHUKOB;  C/Iy>KeOHBIX  pacCeOBaHUMN;  CIPaBOYHO-
MHGMOPMalIMOHHBIN 0aHK [JaHHBIX T10 TIepCOHANy (KapTOTeKH, XKYPHa/Ibl); TIOJATMHHAKA U KOTTUM OTUETHBIX,
aHa/IMTUYEeCKUX U CIIPaBOUHBIX MaTepuasioB, MepeilaBaeMbIXx PYKOBOJCTBY OpraHu3alyi, pyKOBOJUTEISIM
CTPYKTYPHBIX TOJpa3ze/ieHnii; KOMMU OTUeTOB, HarlpaB/isieMbIX B TOCyAapCTBeHHbIe OpPraHbl CTaTUCTUKU,
HaJIOroBble UHCIIEeKLIUHU, BhIIIECTOSIIie OPTaHbl YIIPaB/IeHUs U APyTHe YUPeXXIeHu s ).

2.3.3.2. [IokymeHTalysi 10 OpraHu3al[ii pabOThl CTPYKTYPHBIX TOApa3szesieHnid (TIOJIOKEeHUsI O
CTPYKTYPHBIX TIOZIpa3/ie/IeHUsIX, [JO/DKHOCTHbIE WHCTPYKIMM PAaOOTHUKOB, TIPUKAa3bl, PACIOPsDKEeHus],
ykaszanusi pykoBogctBa MAY BCII CK «HuBa»); JOKYMeHTHI MO IJIaHMPOBAHUIO, y4eTy, aHaau3y U
OTYeTHOCTH B yacTH pabotsl ¢ nepcoHariom MAY BCIT CK «Huga».

3. Coop, 00pabdoTKa ¥ 3aIuTa NepCoOHA/TbHBIX JJAHHBIX

3.1. ITopsioK ro/iy4yeHus IepCoOHa/IbHbIX JaHHbIX.



3.1.1. Bce nepcoHanbHble gaHHble pabotHuKa MAY BCIT CK «HwuBa» ciefyer mosy4ath Y HEro CaMoro.
Eciu nepcoHanbHbIe ZlaHHBIe PAOOTHUKA BO3MOXKHO TIOMYUUTh TOMBKO y TpeTbell CTOPOHBI, TO pabOTHUK
JIOJDKeH OBbITh yBeZloMyieH 00 3TOM 3apaHee W OT Hero /IO/DKHO OBbITh MOJTy4eHO TMCbMEHHOe COTjiacue.
MomkHOoCTHOE nHIl0 paborozarens AO/KHO coobmmth pabotHuky MAY BCIT CK «HuBa» o 1ensx,
npe/riosaraeMbIX MCTOUHMKAX W CrocobaxX TOy4yeHHs] MEePCOHA/BbHBIX JAHHBIX, a TakKe O XapaKTepe
TO/|/Ie)Kall[X TOJyueHUI0 TepCOHa/IbHBIX JIaHHBIX U TOC/Ie/ICTBUSIX OTKa3a pabOTHHKA /aTh MUCbMeHHOe
corJiacve Ha UXx IoJlyyeHue.

3.1.2. PaborojaTesis He UMeeT TpaBa IoJiyuaTh U 00pabaThiBaTh MepcoHasbHbIe JaHHbIe paboTHHKa MAY
BCIT CK «HwuBa» 0 ero pacoBoW, HalMOHaJbHOW TPHHAJJ/IEKHOCTH, TOJUTAYECKUX B3IJIsAJAX,
PEJIUTHO3HbIX UMM QUIOCOPCKUX yOexJeHUsIX, COCTOSIHUM 370pPOBbsl, UHTUMHOW >XU3HU. B ciyuvasx,
HEIOCPe/CTBEHHO CBSI3aHHBIX C BOIMPOCAMMU TPYZOBBIX OTHOLIEHWM, B COOTBETCTBUA CO CT. 24
Koncrutyuun Poccuiickoii ®efepaiu paboTojatens BIpaBe TMoaydyaTh U oOpabarbiBaTh JaHHbIE O
YaCTHOM >XW3HU PAOOTHUKA TOJILKO C €r0 TMCbMEHHOTO COTJIaCHs.

OO6paboTKa yKa3aHHBIX TIepCOHANbHBIX JAHHBIX PAOOTHUKOB paboTojaTesieM BO3MOXKHA TOJBKO C MX
corsiacusi ubo 6e3 UX corsyiacusi B CAeAYIOMINX CTydasix:

- NNIepCOHaJ/IbHbIE AdHHbIE ABJIAIOTCA 06LL[€,Z[OCTYHHI>IMI/I;

- TIepCOHaJIbHbIE JIJaHHBIE OTHOCSATCSI K COCTOSTHUIO 3/I0POBbSl pabOTHHKA U MX 00paboTKa HeoOXoauma Jist
3aIlUThI €T0 )KU3HHU, 3[J0POBbsI /I UHBIX >)KU3HEHHO Ba)KHBIX UHTEPECOB JTMOO0 >KU3HH, 310POBbSI W UHBIX
YKU3HEHHO Ba)KHBIX UHTEPECOB JIPYTHX JIUL] U TIOTyueHUe COoriacusi paboTHUKA HEBO3MOYKHO;

- I10 TPEGOBaHI/II-O IMO/THOMOYHBIX I'OCYyapCTBEHHBIX OPI'dHOB B C/Iy4dsX, IMMpeayCMOTPEHHBIX cbe,qepaanLIM
3dKOHOM*

3.1.3. PabotogaTens BrpaBe o6OpabaThiBaTh I€pPCOHAbHBIE [aHHbIE PpAa0OTHUKOB TOJMBKO C HX
MTUCHbMEHHOT'O COTJIaCHs.

3.1.4. ITuceMeHHoe cornacue paboOTHHKA Ha 00pabOTKy CBOMX TePCOHABbHBIX JAHHBIX /JO/DKHO BK/IFOYATh
B cebsi:

- d)aMI/I]'II/II-O, nmsd, O0T4YeCTBO, ajpec CY6'BEKTa MMepCOHAJ/IBHBIX [OdHHbLIX, HOME€D OCHOBHOI'O OOKYMEHTA,
YAOCTOBEpAIOILIEero ero JTJM4YHOCTb, CBeAEHUA O [dTe€ BblJd4YM YKd3dHHOI'O0 AJOKYMEHTd W BbIJaBLIEM €ro
Oprasxe;

- HavMeHOBaHue ((amMHWIMIO, WMs, OTUECTBO) M aJpec OIepaTopa, IMOJydyarolero corjache cybbekra
TepCOHA/TbHBIX JIaHHBIX;

- 11e/1b 06pabOTKY TIepCOHABHBIX JIaHHbIX;

- TIepeueHb TEePCOHANBHBIX JIaHHBIX, Ha 00pabOTKy KOTODPBIX JaeTcs coryiache CyObeKTa MepCoHaTbHbBIX
JTAaHHBIX;

- TIepeyeHb JEHWCTBUM C TMepCOHa/bHBIMU JIaHHBIMH, Ha COBEPIIIEHHEe KOTOPBIX [JaeTCs Coryiacue, obiiee
OTMCaHKe UCTIO/Ib3yeMbIX OTIepaTOpOM CIIocOO0B 00pabOTKY MepCoOHa/IbHBIX JJaHHBIX;

- CPOK, B TeueHHe KOTOPOro /IeMCTBYeT COrjiacue, a Takxxe Mops/ioK ero OT3bIBa.
3.1.5. Cornacue paboTHHMKA He TpeOyeTcs B C/IEAYIONIUX CTyvasix:

1) o6paboTKa mepcoHaNbHBIX JAHHBIX OCYIIEeCTBIISIETCS Ha OCHOBaHUHU TpymoBoro Kogekca P® umm uHOTO
(eJiepanbHOrO 3aKOHA, YCTaHAB/IMBAIOLIErO ee 1ie/lb, YC/I0BUS MOYyUYeHUs] epCOHA/IbHBIX JJaHHBIX U KPYT
CyOBEeKTOB, MepCoHa/IbHbIE JaHHbIe KOTOPBIX TOA/Ie)KaT 00paboTKe, a TaK)Ke OTpe/IesoIero oJTHOMOUHS
paboTogaTeris;

2) O6p(:160TKa MepCOHA/IBHBIX OdHHBIX OCYLECTBJIAETCA B LIEJIAX UCITIOJIHEHUS TPYAOBOTO AOTOBOPd;

3) o6paboTKa MepcoHaTBHBIX JaHHBIX OCYILECTBJISIETCS [/Is1 CTATUCTUYECKUX WM MHBIX HayUHBIX Tiesiei
TIpU yCI0BUH 00s13aTe/TbHOr0 00e3/TMUMBaHUs TIepCOHA/TBHBIX JAHHBIX;



4) o6paboTKa MepcoHa/bHBIX JaHHBIX HEOOXOoUMa /ISl 3allUThl KU3HH, 3/I0POBbS WIH WHBIX >KU3HEHHO
Ba)KHBIX UHTEPeCOB pabOTHUKA, eC/Iv TIoyYeHHe ero Coryiacisi HeBO3MOJKHO.

3.2. TTopsiiok 06paboTKH, Mepejaud ¥ XpaHeHUsI TIePCOHAIbHbBIX JAHHBIX.

3.2.1. Pabotnuk MAY BCII CK «HwuBa» mpefocTaByisieT pabOTHUKY, OTBETCTBEHHOMY 3a KaJ[pOBOE
agvunuctpupoBanue B MAY BCIT CK «HuBa» mocToBepHbie cBefieHUs 0 cebe. PaOOTHUK, OTBETCTBEHHBIM
3a kazgpoBoe aamuHUcTprpoBanue B MAY BCII CK «HwuBa npoBepsieT JOCTOBEPHOCThb CBeJleHUM, CBepsis
JlaHHbIe, TIpeJIoCTaB/IeHHble paOOTHUKOM, C UMERILUMUCS Y pabOTHHKA JOKyMeHTaMM.

3.2.2. B cootBetcTtBUU co cT. 86, rn. 14 TK P® B nensx obecrieueHusi 1paB U CBOOOJ ueioBeKa U
rpaxkzaanuHa aupekrop MAY BCIT CK «Husa» (PaboTogaTens) ¥ ero mpeicTaBUTe/d Tpu 00paboOTKe
MepCOHAbHBIX JIAHHBIX paOOTHUKA JJO/DKHBI COO/MI0IaTh CieyIolre o01e TpeOoBaHuUS:

3.2.2.1. OO6paboTKa TIepCOHANMBHBIX JAaHHBIX MOXKET OCYILeCTB/ISATHCS WCKIIOUUTENTbHO B I[eJIsiX
obecrieueHusi cOO/IO/IeHUsT 3aKOHOB M MHBIX HOPMAaTHBHBIX MPABOBLIX aKTOB, CO/leHCTBUs pabOTHHUKaM B
TPY/IOyCTPOMCTBe, OOyueHMM U TPOJBWKEHWM TIO Caykbe, obecrieueHusi JUUHOW 0€30MacCHOCTH
pabOTHUKOB, KOHTPOJISI KOJIMYeCTBA M KauecTBa BBIMOJIHSIEMON paboThl M obecrieyeHHsi COXPAHHOCTH
VMIMYILleCTBa.

3.2.2.2. Tlpu omnpegeneHud oOBeMa U cofepkaHus, oOpabaTblBaeMbIX T€PCOHANBbHBIX JAAHHBIX
PaboTozarenb /O/DKeH PYKOBOACTBOBaThCs KoHctutyrmel Poccuiickoit ®Pepepaiyy, TpyaoBbiM
KozekcoM Poccuiickoit defepaivv M UHBIMU (pefiepaibHbIMUM 3aKOHAMU.

3.2.2.3. Tlpu IpUHATHM PeLIeHNi, 3aTParnBarOIUX WHTepeckl paboTHHKA, PaboTosaTenb He MMeeT TpaBa
OCHOBBIBaThCSI Ha TEPCOHAbHBIX [JaHHBIX PabOTHHKA, TOTYYeHHBIX WCKIIOUWTE/NBHO B pe3y/bTaTe UX
aBTOMAaTH3MPOBAaHHOM 00pPabOTKM UM 3/IEKTPOHHOTO IOy YeHHs.

3.2.2.4. 3auuTa nepcoHaabHbIX JAHHBIX PabOTHUKA OT HElPaBOMEPHOI'0 WX WCIO/b30BAHUS WK YTPAaThl
obecrieunBaetcsi PaboTozaTesiem 3a cuet ero CpeZCTB B MOPsi/IKe, YCTaHOBIIEHHOM (eZiepabHbIM 3aKOHOM.
3.2.2.5. PabOTHUKM M UX TIpPeJCTaBUTENN [O/DKHBI OBITh O3HAKOMJIEHBI T10J] PACIMCKy C JOKYMeHTaMu
MAY BCII CK «HwuBa», yCTaHaB/HUBAIOIIMMU TIOPSIIOK 00pabOTKY MepCOHABHBIX JaHHBIX paOOTHHUKOB, a
TaKxe 00 MX MpaBax U 00s13aHHOCTSX B 3TOM 00/1aCTH.

3.2.2.6. Bo Bcex @iyuasgx OTKa3 pabOTHHMKa OT CBOMX IIpaB HAa COXpaHeHWe U 3alUTy TaWHbBI
HeJleliCTBUTE/IeH.

4. Hepenaqa U XpdHE€HHE [I€PCOHA/IbHBIX JdHHBIX

4.1. Tlpu mepefaue TiepCOHANBHBIX JaHHBIX paboTHUMKA PaborojaTens A0/DKeH COOMIOAATE ClIeAyIOIIVe
TpeboBaHusI:

4.1.1. He coobmmaTth mepcoHasbHbBIe [aHHbIe PAOOTHUKA TpeThell CTOPOHe 0e3 MUCbMEHHOTO COTJIacHst
paboTHUKa, 3a UCK/TFOUeHHEeM CJTyuyaeB, KOT/ja 3TO He00X0AUMO B Lie/IsIX TIPeAyTpeXX/IeH s yIPO3bl )KU3HU U
37I0POBBI0 PAOOTHHKA, a TAKXKE B C/TyUasiX, yCTaHOBIEHHBIX (e/jepasbHbIM 3aKOHOM.

4.1.2. He coobmaTh nepcoHa/nbHbIe JaHHble pabOTHMKA B KOMMEpPYeCKHX Iie/isix 0e3 ero miCbMeHHOTrO
coryiacusi. ObpaboTKa MepcoHaNbHBIX JJaHHBIX PaOOTHUKOB B Lie/sSIX MPOJBH)KEHHUs] TOBApOB, paboT, yCayr
Ha DbIHKe TIyTeM OCYIIeCTBJIeHHSI TMPSIMbIX KOHTAaKTOB C TOTEHI[HaJbHBIM TOTpebuTesieM C TIOMOIIBIO
CpeJCTB CBSI3U JOIYCKAeTCs TOIBKO C ero Ipe/BapuTe/IbHOr0 COIJIacHsl.

4.1.3. TIpegynpeauTh JIUL], TIOJYUYMBILNX NTEPCOHAbHBIE /JaHHbIE pab0THHKA, O TOM, UTO 3TH /IaHHBIE MOTYT
ObITb WCMOMb30BaHbl JIMIIb B LeJsAX, [Jjii KOTOPbIX OHH COOOIIeHbl, W TpeOOBAaTh OT ITHUX JIMI]
TIOATBEP)KAEHUST TOTO, UYTO 3TO TpaBWIO cobmrofeHo. JIvia, TMosyuuBIIMe TIepCOHAbHbIE [JaHHbIE
paboTHUKa, 00s13aHbI COOMIO/IaTh PEKUM CEKPeTHOCTH (KOHbuAeHI[MaibHOCTH). [JaHHoe Tlono)keHue He
pacripocTpaHseTcss Ha OOMeH TMepCOHAbHBIMU JIaHHBIMH pPabOOTHUKOB B TIOPSZIKE, YCTAHOBJIEHHOM
(dhenepanbHBIMU 3aKOHAMHU.

4.1.4. OcylieCTBIATh Mepe/iauy MepcoHaIbHbIX JaHHBIX paboTHUKOB B nipefiesiax MAY BCIT CK «HuBa» B
COOTBeTCTBUM C HacTosAmM [lonokeHneM.



4.1.5. PaspemmaTh JOCTYI K TMePCOHATbHBIM JIaHHBIM PAaOOTHUKOB TOJIBKO CIELMaJbHO YTIOJTHOMOYEeHHBIM
JMLaM, TpA 3TOM yKas3aHHble Jivla [0/DKHbl MMeTh IpaBo M0JlydyaTb TOJILKO Te IepCOHa/IbHbIe 1aHHbIe
paboTHHKA, KOTOPble HeOOXOAMMBI /1JIs BBITTOJTHEHHST KOHKPETHOM (DyHKLIWH.

4.1.6. He 3anpamnmBath HHGOPMAI[HIO O COCTOSTHUM 3/J0POBBSI PabOTHHKA, 32 UCK/TIOUEHUEM TeX CBeleHHH,
KOTOPbIE OTHOCATCS K BOIIPOCY O BO3MOXXHOCTHU BBITIOJIHEHHSI pAOOTHUKOM TPYZOBOM (DyHKITHH.

4.1.7. TlepemaBaTh TiepCOHA/bHBIE [aHHBble pAOOTHHWKA TIpeACTaBUTe/NsIM PabOTHUKOB B TIOPSJKE,
yCTaHOB/eHHOM TpyzoBbIM KozekcoM Poccuiickoii Pefiepaijy, U OrpaHMYMBaTh 3Ty WH(OPMALUIO
TOJMBKO TEeMH TIePCOHANbHBIMU [JaHHBIMKA pPabOTHHKA, KOTOpble HEOOXOJWMBI [Jisi  BBIOTHEHUS
yKa3aHHBbIMU MPe/ICTaBUTE/ISIMU UX (QYHKLUH.

4.2, XpaHEHI/Ie " UCTI0J/Ib30BdHHWE TT€PCOHA/IBHBIX NdHHBIX paGOTHI/IKOBZ

4.2.1. TlepcoHanbHBIE AaHHbIE PAOOTHUKOB 00pabaThIBAlOTCS U XPAHATCSA y PAOOTHHKA, OTBETCTBEHHOTO 3a
KaZIpoBOe a]MWUHUCTPUPOBAHUE.

4.2.2. TlepcoHasbHbIe aHHbIE PAOOTHUKOB MOTYT OBITh TIO/TyUeHbl, IPOXOAUTH [Ja/JbHENIyI0 00paboTKy 1
repe/iaBaThCsl Ha XpaHeHHe Kak Ha OyMa)KHBIX HOCUTEISIX, TaK U B 3JIEKTPOHHOM BH/Ie - JIOKaTbHOU
KOMIbIOTEPHOI CeTH U KOMIIbIOTepHOI nporpamme «1C: 3apriiata v KaJphbi».

4.3. TIpu nosryueHU TIepCOHANBHBIX IaHHBIX He OT pabOTHUKA (3a UCK/TIOUEHHEM CJTyuaeB, eCiiv
TepcoHasbHbIe JaHHbIe ObLM TIPe/I0CTaB/IeHbl paboTo/aTe0 Ha OCHOBAHUM (hefiepalbHOTO 3aKOHA W/TH
€CJTH TIePCOHA/TbHbBIE IaHHbBIE SIB/ISTIOTCS 00IIe0CTYITHBIMU) paboToiaTesib A0 Hayaia 00pabOTKH TaKux
MepCOHA/IbHBIX JIAHHBIX 00sI3aH MPe[0CTaBUTh PabOTHHKY C/eyHOIYI0 HH(OPMAIHIO:

- HauMeHoOBaHUe ((pamMuIMs, UMsi, OTUECTBO) U a/ipec oriepaTopa W ero rpejCcTaBUTeIs;

- 1jes1b 00pabOTKY MepCOHANBHBIX JAHHBIX U ee TIPAaBOBOe OCHOBAHMUE;

- IIpe/iriosiaraemMble I10/1b30BaTe/Id NePCOHAIbHBIX [JaHHbIX;

- yCTaHOBJIeHHbIe HacTosIIMM DejiepasbHbIM 3aKOHOM TpaBa CyObeKTa repCoHaIbHbIX JaHHbBIX.
5. /locTyn K nepcoHaIbHBIM AAHHBIM Pa00THUKOB

5.1. TIpaBo gocTyna K epcoHaabHBIM AaHHBIM PAOOTHUKOB UMEFOT:

- mupektop MAY BCII CK «HuBay;

- COTPY/JHUK, OTBETCTBEHHBI! 3a Ka/JpOBOE a[MUHUCTPHUPOBAHUE;

- COTPYJHUKH OyXTanTepuu.

5.2. PabotHuk MAY BCII CK «HuBa» uMeeT mpago:

5.2.1. ITonmyuyaTh JOCTYI K CBOMM I1epCOHA/ILHBIM JaHHBIM U 03HaKOMJIeHUe C HUMU, BK/IFOUas [paBo Ha
6e3B03Me3/JHOe TIOTyYeHHe KO /000 3amucy, cofiepskaliieli iepCcoHaibHble JaHHbIe PAOOTHUKA.

5.2.2. TpeboBatb ot PaboToaresnsi yToUHeHHs, ICKJTFOUEHUsST WM UCTIPAB/IeHNsI HETTO/THBIX, HEBEPHBIX,
yCTapeBIINX, HeJJOCTOBEPHBIX, HE3aKOHHO T10/TyUeHHbIX WX He SIBJISTFOIIUX He0OXOAUMBIMU [1J1s1
PaboTozaTernst iepCcoOHaIbHBIX /JaHHBIX.

5.2.3. ITonyuyats ot PaboToparens

- CBe/IeHHs1 O JTULaX, KOTOpble UMEIOT JJOCTYTI K TIepCOHAMbHBIM JJAHHBIM WK KOTOPBIM MOXKeT ObITh
Mpe/i0CTaB/ieH TaKOW [JOCTYII;

- [1epeyeHb 06pa6aTbIBaEMbIX MepCOHA/IbHbIX JaHHBIX 1 ICTOYHHK HX MMOJTyUYE€HH;

- CPOKH 06pa6OTKI/I MepCOHa/IbHBIX NdHHBIX, B TOM UMCJ/iIe CPOKU X XPAHEHUA;



- CBe/IeHHsI O TOM, KaKre FOpUIUUeCKre TOCIeCTBHS i CyObeKTa MepCoOHaIbHBIX JaHHBIX MOXKET
TOBJ/IeYUb 3a c000M 06paboTKa ero MepCcoHa/bHBIX JAaHHBIX.

5.2.3. TpeboBathk u3BeteHust PabotosaTesieM Bcex JIML, KOTOPBIM paHee ObI/M COOOILeHbI HeBepHbIe UH
HeroJIHbIe NTepPCOHaIbHbIE JaHHbIe, 000 BCeX MPOM3BeZIeHHbIX B HUX MCK/IFOUEHUSIX, UCTIPaB/IeHUsIX Un
JIOTIO/THEHHUSIX.

O6>xaoBaTh B YIIOJTHOMOUEHHBIN OpTraH I0 3allyTe MpaB CyObeKTOB MePCOHANbHBIX JAHHBIX WU B
cyaebHOM Topsiike HeTIpaBOMepHbIe fleficTBUs unu 6e3xelictBus PabotoaTesnst mpu o6paboTke U 3aiure
ero repCcoHasbHbIX JaHHBIX.

5.3. KorvpoBaTh U fiesiaThb BBIMUCKY TIePCOHABHBIX JaHHBIX pab0OTHHKA pa3peliaeTcst NCKIFUHUTE/EHO B
cnyeOHBIX 1[e/IIX C MUCbMEHHOTO pa3pellieHys Haua/lbHHUKA OT/iesla KaJipoB.

5.4. Tlepemaua ua(oOpMaLiy TpeThel CTOPOHE BO3MOJKHA TOTBLKO IPU MIMCEMEHHOM COTJIaCHHU PaOOTHUKOB.

6. OTBeTCTBeHHOCTH 3a HapyLIeHHe HOPM, Pery/JIMPYHIUX 00padoTKy M 3alUTy NepCOHATbHBIX
AAQHHBIX

6.1. Pabortanku MAY BCIT CK «HuBa», BUHOBHbIE B HapyIIeHHWH HOPM, PETryMPYIOLIUX TOy4YeHue,
00paboTKy ¥ 3allUTy TepCOHaIbHBIX JJaHHbIX pabOTHHKA, HECYT AWCLMIUIMHAPHYIO aJMUHHCTPAaTUBHYIO,
rpa)k/|JaHCKO- MPaBOBYIO WM YTOJIOBHYIO OTBETCTBEHHOCTb B COOTBETCTBUM C (hefiepa/ibHbIMU 3aKOHaMHU.

6.2. Iupektop MAY BCII CK «HwuBa» 3a HapyllleHre HOpPM, PeryJUpYyIOIIUX MoiydyeHre, 06paboTky u
3allUTy MEePCOHA/bHBIX JaHHBIX pabOTHMKA, HECEeT aJIMUHUCTPAaTUBHYHO OTBETCTBEHHOCTb COT/IAaCHO CT.
5.27 u 5.39 Kojgekca 00 agMMHHCTpaTMBHBIX MpaBOHapylieHusix Poccuiickoit ®Pezepandy, a Takxe
BO3MeIljaeT pabOTHUKY yiiep0d, TPUUWHEHHBIM HEeNpaBOMEPHBIM HCIOb30BaHHEM HMH(MOpPMAIHH,
coJiep>Kalliei iepcoHasbHbIe JaHHbIe pabOTHHKA.



